UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH HA TINH Doc 1ap - Tw do - Hanh phic
86: 3074 /QD-UBND Ha Tinh, ngay 09 thangi2 nam 2025
QUYET PINH

Cong b6 Danh muc va Quy trinh ndi bd thii tuc hanh chinh dwoc sira d(;l,
bd sung trong linh vure Quy hoach do thi va nong thon thugc thAm quyén
giai quyet cua UBND cap xa va Co quan chuyen mon c6 chirc nang quan ly
quy hoach d6 thi va nong thon thudc Uy ban nhan dan cap xa

CHU TICH UY BAN NHAN DAN TINH

Can cir Ludt Té chirc chinh quyén dia phwong ngdy 16/6/2025;
~ Can cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
kiém soat thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 cua
Chinh phu vé sita doi, bo sung mét so diéu cua cac Nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;

Can cir Nghi dinh s6 118/2025/ND-CP ngay 09/6/2025 ciia Chinh phii vé
thuc hién thu tuc hginh chinh theo co cfzé mot ciea, mot cuwa lién thong tai bo
phdan Mot cira va Cong Dich vu cong quoc gia;

Can civ Théng twe s6 02/2017/TT- VPCP ngay 31/10/2017 cua B¢ truong,
Chu nhiém Van phong Chinh phu huong dan vé nghiép vu kiém sodt thu tuc
hanh chinh;

Can cir Théng tw s6 03/2025/TT-VPCP ngay 15/9/2025 cua B¢ truong, Chu
nhiém Van phong Chinh phii huéng dan thi hanh mot $6 ndi dung ciia Nghi dinh s6
118/2025/NP-CP ngay 09/6/2025 ciia Chinh phii vé thiee hién thii tuc hanh chinh
theo co ché mét cira, mot cira lién thong tai Bo phan Mot cia va Céng Dich vu
cong qué'c gia;

Theo dé nghi cia Giam doc S6 Xdy dung tai van ban sé 6511/SXD-VP
ngay 05/12/2025.

QUYET PINH:

Picu 1. Cong bd kém theo Quyét dinh nay Danh muc va Quy trinh ndi bo
05 (ndm) thi tuc hanh chinh (TTHC) duoc stra ddi, bo sung trong linh vuc Quy
hoach db thi va nong thon thudc thim quyén giai quyét cia UBND cép xi va Co
quan chuyén mén c¢6 chirc nang quan 1y quy hoach dé thi va nong thon thuoc Uy
ban nhéan dan cép xA.

Piéu 2. Giao S¢ Xay dung chu tri, phdi hop véi Van phong UBND tinh
va cac co quan, don vi lién quan cin cir Quyét dinh nay, trong thdi han 03 ngay



lam viéc, xdy dung quy trinh dién tir gidi quyét TTHC trén Hé thong thong tin
giai quyét TTHC cua tinh dé ap dung thuc hién theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ban hanh; thay thé
Quyét dinh s6 2143/QD-UBND ngay 23/8/2025 ctia Chu tich UBND tinh.

Piéu 4. Chanh Vin phong UBND tinh; Giam doc S¢ Xay dung; Giam
dbc cac so; Thi truong cac ban, nganh cép tinh; Giam ddc: Trung tdm Phuc vu
hanh chinh cong tinh; Trung tdm Cong bao - Tin hoc tinh; Chu tich UBND cap
X4 va cac t6 chirc, c4 nhan c6 lién quan chju trach nhiém thi hanh Quyét dinh
nay./.

Noi nhn: KT. CHU TICH
- Nhu Didu 4; PHO CHU TICH

- Cuc Kiém soat TTHC, VPCP;
- Chu tich, cac PCT UBND tinh;
- Céc S&: Xay dung, KH va CN;
- Cac PCVP UBND tinh;

- Trung tAm PVHCC tinh;

- Trung tdm CB-TH tinh;

- Luu: VT, HCC:.

ran Bau Ha



DANH MUC VA QUY TRINH NOI BQ THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VUC QUY
HOACH PO THI VA NONG THON THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA VA CO QUAN CHUYEN
MON CO CHUC NANG QUAN LY QUY HOACH PO THI VA NONG THON THUQC UBND CAP XA

(Kém theo Quyét dinh sé:

/OP-UBND ngay / /2025 cua Chu tich UBND tinh)

PHAN I. DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG

Tén thu tuc

Ky hiéu

Dia diém

Phi, 1¢ phi

chon dé thuc
hién du an
dau  tu o
chuc lap

https://dichvuco
ng.gov.vn

dan Luat phi

va I¢ phi.

TT hanh chinh | quy trinh Thoi han gidi quyét thure hign (néu o) Can cwr phap ly
- Luat Quy hoach d6 thi va ndng
thon nam 2024;
- Nghi dinh s6 178/2025/ND-CP
ngay 01/7/2025 cua Chinh phu quy
2 : dinh chi tiét mot sd diéu cua Luat
Th dinh A
nhfléI; v (iﬁy - Trung tam| Theoquy | Quy hoach dé thi va nong thon.
hoach. nhidm Phyc vu hanh dinh . Nghj dinh s§ 145/2025/ND-CP
vu didu chinh chinh cong cap cua I:uat,phl ngay 12/6/2025 ciia Chinh phu quy
quy hoach d6 o Xa. ‘ V{fl I¢ Phl Ya dinh vé phan dinh thdm quyén cua
i v no 15 ngay ke trngay |- Dich vy buu| cdcvinban |chinh quyén dia phuwong 02 cép,
1ot va MONG 1 1.014155 | han di hd so hop 16 | chinh cong ich h han quyén, phan c4 [inh
thon do nha ; L ! g Ich. | quypham | phan quyen, phan cap trong linh vyc
dau tv da - ACong Dgch vu phap ludt | quy hoach do thl, va nong thon.
dugc lua cong quoc gia: hudng - Thong tu so 16/2025/TT-BXD

ngay 30/6/2025 cu B¢ truong Bo
Xay dung quy dinh chi tiét mot sb
diéu cua Luat Quy hoach @6 thi va
ndng thon.

- Théng tu sd 35/2023/TT-BTC
ngay 31/5/2023 cua B¢ truong B
Tai chinh quy dinh mirc thu, ché do



https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Luat-phi-va-le-phi-2015-298376.aspx
https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Luat-phi-va-le-phi-2015-298376.aspx
https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Luat-phi-va-le-phi-2015-298376.aspx
https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Luat-phi-va-le-phi-2015-298376.aspx

Tén thi tuc | Ky hi¢u - g Dia diém Phi, 1¢ phi S
TT hanh chinh | quy trinh Thoti han giai quyet thire hién (néu c6) Can ctr phap ly
thu, ndp, quan 1y va st dung phi
tham dinh céc d6 4n quy hoach.
- Quyét dinh s6 1390/QP-BXD ngay
21/8/2025 cua B trudng B Xay
dung vé viée cong bd TTHC duoc
sira d6i, bd sung trong linh vuc quy
hoach d6 thi va ndng thon thudc
pham vi chirc nang quan ly cia B§
Xay dung.
Phé duyét
nhiém vu quy
hoach, nhiém
vu diéu chinh
quy hoach do
thi va nong o o
2 |thon do nha|1.014156 | 07 ngdylamviée Nhur trén Nhur trén Nhu trén
diu tu  da
duoc lua
chon dé thuc
hién du an
dau  tw 6
chuc lap
Thim  dinh
3 g?é}; hgf:icji; 1.014157 Nhu trén Nhu trén Nhu trén

quy hoach do

30 ngay ké tir ngay




TT

Tén thu tuc
hanh chinh

Ky hiéu
quy trinh

Thoi han giai quyét

Pia diém
thue hi€én

Phi, 18 phi
(néu co)

Can ctr phap ly

thi va nong
thén do nha
dau  to  da
duoc lua
chon dé thuc
hién du an
dau  tu  to
chuc 1ap

nhan da ho so hop 16

Phé duyét,
quy  hoach,
diéu chinh
quy hoach do
thi va nong
thén do nha
dau tu da
duoc lua
chon dé thuc
hién du an
dau  tu  to
chuc 1ap

1.014158

15 ngay ké tur ngay
nhan duoc day du ho
so hop 1¢

Nhu trén

Nhu trén

Nhu trén

Cung cap
thong tin vé
quy hoach do
thi va nong
thon

QT.QH.05

10 ngay ké tir ngay
nhan dugc yéu cau

Nhu trén

Nhu trén




PHAN I1. NOI DUNG QUY TRINH NQI BQ CUA THU TUC HANH CHINH
PUQC SUA POI, BO SUNG

1. Thim dinh nhiém vu quy hoach, nhiém vu diéu chinh quy hoach dé thi va nong
thon do nha dau tw da dwoc lya chon dé thyc hién du an dau tw t6 chire 1ap

1 |KYHIEU QUY TRINH QT.QH.01

2 | NOI DUNG QUY TRINH

2.1 | Piéu kién thwe hién TTHC: Khong

Cach thirc thue hién TTHC:

- Nop hd so tryc tiép tai Trung tdm Phyc vu hanh chinh cong cip xa.
- Nop ho so qua Dich vu buu chinh cong ich.

- Qua Cong dich vu cong qudc gia: https://dichvucong.gov.vn.

2.2

> 4

2.3 | Thanh phan hd so, bao gom: Ban | Ban

chinh | sao
Thanh phan hé so theo quy dinh vé hd so trinh thdm dinh tai
Thong tu s6 16/2025/TT-BXD:
Tq trinh dé nghi tham dinh nhiém vu quy hoach hoac nhiém vu X
" | diéu chinh quy hoach db thi va néng thon.
Ho so ban gidy: Thuyét minh; Dy thao Quyét dinh cua cip c6 X

- tham quyén phé duyét nhiém vu quy hoach; Cac vin ban, tai liéu
lién quan; Ban vé

Hb so dién tir: Co sd dit liéu s co ban 1 céc tép tin (file) ban v&
va van ban duoc in an thanh mot phén ctia hd so nhiém vu quy
hoach ban glay, Co so dit liéu sb phap 1y bao gom cac tép tin
- (file) dugc s hoa, quét (scan) tir hd so bang ban gidy hoic chimg
thuc dién tir; Co s dit liéu sb dia 1y (GIS) quy hoach db thi va
néng thén bao gdm céc tép tin (file) duoc chuyén ddi thanh dir
lidu dia 1y tir co s& dir liéu gdc.

* Luu ¥ khi ndp hé so-

+ Néu nép hé SO’ truc tiefp tai  Trung tdm Phuc vy hanh chinh c¢ong cdp xa thi kém
theo ban goc dé doi chiéu.

+ Néu nop ho so qua quh vy buu chinh cong ich thi nop ban sao co chung thuc
cua co quan co tham quyén.



https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Thong-tu-16-2025-TT-BXD-huong-dan-Luat-Quy-hoach-do-thi-va-nong-thon-663508.aspx

+ Néu ndp qua Céng Dich vu cong quoc gia thi quét scan tir ban chinh.

2.4 | S6 lwgng hd so: 01 (bo)
2.5 | Thoi han giai quyét: 15 ngay ké tir ngdy nhan da ho so hop 18.
Pia diém tiép nhéin ho so va tra két qua giai quyét TTHC:
2.6 |- Trung tim Phuc vy hanh chinh cong cap xa.
- Hé thong thong tin giai quyét TTHC cua tinh: https:/motcua.hatinh.gov.vn.
57 Co quan thyc hién: Co quan chuyén moén cé chirc nang quan ly quy hoach do thi
' va nong thon thuoc UBND cap xa
2.8 | Pdi twong thue hién TTHC: Nha dau tu.
29 Két qua giai quyét TTHC: B4o cdo thAm dinh nhiém vu quy hoach hodc bao cao
' tham dinh nhi¢m vu diéu chinh quy hoach.
2.10 | Quy trinh xi ly cong viéc:
TT Trinh tyw TriCh Thoi gian Bi¢u maqu/Ket
: nhi¢m qua
Tiép nhan ho so:
- Néu ho so c‘hu’aqdﬁy du hodc khong
hop 1€ yéu cau to ghﬁc, cér nhan bo 7
sung, hoan thién h6 so. Néu khong To chire/ Mau 01, 02
g1 | PO sunghoan thi¢n ho so dugc thi tir ca nhan, Gio hanh | (néu c6), 06 va
choi tiép nhan ho so. Can bo chinh H6 so theo
- Néu ho so day du, hop 1¢ thi lam | TN&TKQ muc 2.3
thu tuc ti€p nhan hé so, hen tra két
qua cho t6 chuc, ca nhan theo quy
dinh.
Chuyén hé so cho phong chuyén Cong chure \ M‘Aa u 01, 05 va
B2 NG 0,5ngay |HO so theo
mon xur ly. TN&TKQ
muc 2.3
5t ho & én | Lanh dao 3 ~
Dl}yet 7ho, S0, ch}lAyen f:ho ~chuyen 1d¢ 0,5 ngay Mau 01, 05 va
g3 | Vien xu }y cong viéc hodc Lanh dao phonAg 08 so  theo
phong xir 1y cong viéc. Chuyen muc 2.3
mon
B4 Tham dinh hd so: Can  bd| 13ngay | Mau 05 va du

- Truong hop hd so khong dap tng

cong chuc

thao van ban




yéu cau du thao vin ban thong bdo | duge  giao thong béo
hé so khong du diéu kién tham dinh. | xtr Iy ho so khong du diéu
Chuyén sang thuc hién buoc 5 kién thAm dinh
- Truong hop hd 50 can giai trinh va hoac du thdo
bd sung thém vé chuyén mon thi bdo céo tham
thong bao bang vin ban cho chu dau dinh va quyét
tu: dinh phé duyét.
+ Néu khong bd sung duoc thi du
thao Vin ban théng bao ho so khong
du diéu kién thim dinh. Chuyén sang
thuc hién buoc 5.
+ Néu bo sung day dua thi tham muu
lay y kién va to chirc hop Hoi dong
tham dinh; Du thao bao cdo tham
dinh. Chuyén sang thuwc hién budc 5
- Truong hop ho so dap ung yéu cau
thi tham muu lay y kién va to chuc
hop Hoi dong thAm dinh; Dy théo
bdo cdo tham dinh. Chuyén sang
thuce hién buoc 5.
Phéxduy‘ff:t ké’t qu:ét g‘léu qlfyét :FTH?: Mau 05 va Vin
- Neu dfmg y: ky‘ vao Yan baxln thqng ban théng béo
ba? kh?ng vdu c’heu’k1¢nX tham dinh Lanh dao 0,5ngdy | khong du didu
BS5 | hodc Vin ban B4o céo tham dinh; R kién thAm dinh
- Néu khong dong y: chuyén lai Can phong - c s
e g dong y: chiuyen fal chuyén hodc Bdo cdo
b cong chure dugce giao xur 1y ho so. mon thAm dinh
Mau 05; 06 va
) Vén ban thong
Phat hanh van ban va tra két qua cho 0,5 ngay bdo khong du
B6 Trung tdm Phyc vy hanh chinh céng | Van thu ’ didu kién thdm
cap xa dinh hodc bao
cdo tham dinh
da ky va dong
dau.
Mau 01, 06 va
Van ban thong
bao khong du
B7 | Tra két qua cho té chirc, ¢4 nhan gﬁlng;&‘g o I,Illnahnh gii‘ﬁ l;‘ggcthg‘;g

cdo thAm dinh
da ky va dong
dau.




- Truong hop hé so qud han xir Iy, trong thoi gian chdm nhdt 01 ngay truéc ngdy
hét han xir 1y, co quan gidi quyét TTHC ban hanh phiéu xin loz va hen lai ngay tra
két qua chuyén sang Trung tdm Phuc vu hanh chinh céng cdp xa dé giri cho t6
chirc, cd nhan.

- Trong qud trinh gidi quyet ho so nguoi c6 trach nhiem thyc hién can thue hién
dong thoi cdc thao tac tiép nhan/chuyén/tra ho so, két qua giai quyét trén Cong
dich vu cong quéc gia: https://dichvucong.gov.vn véi cdc bude trong quy trinh.

BIEU MAU
Cdc mdu 01, 02, 03, 04, 05, 06 ép dung theo Théng tw sé 01/2018/TT-VPCP ngay

23/11/2018 cua B¢ truong, Chu nhiém Van phong Chinh phu.
o]

Mau 01 Mau 01.docx
Giay ti€p nhan ho so va hen tra két qua

@j

Mau 02 Mau 02.docx
Phiéu yéu cau bo sung hoan thién ho so

@ﬂ

Mau 03 Mau 03.docx
Phiéu tir choi ti€p nhan giai quyét ho so

@H

Mau 04 MAu 04.docx
Phiéu xin 161 va hen lai ngay tra két qua

Phiéu kiém soat qua trinh giai quyét hd so

Mau 05 'iﬂ

M3u 05.docx

|ﬁj

Mau 06 M3u 06.docx
So6 theo doi ho so

HO SO LUU

Mau 01,;02,03,0~4 (néu c6); 06 luu :[ai Bd phan TN&TKQ tai Trung tdm Phuc vu
HCC cap xa. Mau 01, 05 luu theo ho so.
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- Ho6 so dau vao theo muc 2.3

- | Vin ban thong bao khong du diéu kién tham dinh hodc Bao cdo tham dinh.

Hb so duoc luu tai Phong chuyén mon xur 1y chinh truc tiép trong thoi gian 02 nim. Sau do,
chuyén hé so vé phong Luu trir cia UBND cdp x3d dé luu trir theo quy dinh hién hanh.

2. Phé duyét nhiém vu quy hoach, nhiém vu diéu chinh quy hoach dé thi va
nong thon do nha dau tu da dwge Ira chon dé thwe hién du an dau tw to6 chire 1ap

1 |KYHIEU QUY TRINH QT.QH.02

2 | NOIDUNG QUY TRINH

2.1 | Piéu kién thwe hién TTHC: Khong

Cach thirc thue hién TTHC:

- Nop hd so tryc tiép tai Trung tdm Phuc vu hanh chinh cong cip xa.
- Nop hd so qua Dich vu buu chinh cong ich.

- Qua Cdng dich vu coéng qudc gia: https://dichvucong.gov.vn.

2.2

Ban Ban

2.3 | Thanh phan ho so, bao gom: chinh | sao

Thanh phan ho so theo quy dinh vé h so trinh phé duyét tai Thong
tu s6 16/2025/TT-BXD:

T& trinh dé nghi phé duyét nhiém vu quy hoach hodc diéu chinh X
nhi¢ém vu quy hoach doé thi va ndng thon.

Bao céo tham dinh nhié:mw vu quy hoach hodc nhiém vu diéu chinh
quy hoach cua co quan tham dinh.

H6 so ban gidy gom: Thuyét minh; Dy thiao Quyét dinh cua cap c6
- tham quyén phé duyét nhiém vu quy hoach hodc diéu chinh nhi¢m
vu quy hoach; Cac van ban, tai li¢u lién quan; Ban v&.

Hb so dién tir: Co sO dir ligu sO co ban 1a cac tép tin (file) ban v&
va van ban dugc in an thanh mot phan cia ho so nhiém vu quy
hoach ban gidy; Co s¢ dir liéu sb phap ly bao gom cac tép tin (file)
= dugc s6 hoa, quét (scan) tur hd so bang ban gidy hodc chimg thyuc
dién tir; Co so dir lidu sé dia 1y (GIS) quy hoach d6 thi va nong
thon bao gém cac tép tin (file) duogc chuyén dbi thanh dir liéu dja
Iy tir co s& dit lidu goe.



https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Thong-tu-16-2025-TT-BXD-huong-dan-Luat-Quy-hoach-do-thi-va-nong-thon-663508.aspx
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* Luwu ¥ khi ndp hé so:

+ Néu nép ho so tryee tiép tai Trung tdm Phuc vu hanh chinh cong cdp xa thi kém

theo ban goc dé doi chiéu.

+ Néu ndp ho so qua Dich vu buu chinh céng ich thi ndp ban sao cé chirng thuc

cua co quan co tham quyén.

+ Néu ndp qua Cong dich vu cong quoc gia thi quét scan tir ban chinh.

2.4 | S6 lwgng hd so: 01 (bo)
2.5 | Thoi han giai quyét: 07 ngay lam viéc.
Pia diém tiép nhin ho so va tra két qua giai quyét TTHC:
2.6 |- Trung tim Phuc vy hanh chinh cong cap xa.
- Hé thdng thong tin giai quyét TTHC ciia tinh: https:/motcua.hatinh.gov.vn.
2.7 | Co quan thie hién: UBND cap xi
2.8 | Pdi twong thue hién TTHC: Nha dau tu.
Két qua giai quyét TTHC: Quyét dinh phé duyét nhiém vu quy hoach hoic nhiém
2.9 A, A x A A
vu diéu chinh quy hoach d6 thi va nong thon.
2.10 | Quy trinh xir ly cong viéc:
T Trinh tuy Trach | Thoi | g mAwKét qua
: nhi¢ém glan
Tiép nhan hd so:
- Néu ho so chua‘délyw du hoac
khong hop 1€ yéu céu t6 chuc, ca
nhan b6 sung, hoan thién ho so. I
Néu khong bd sung hoan thien hd | o SIo | Gi¢
eu khong o sung hoan tien 19| ¢4 phan, | Y9 | Mau 01, 02 (nbu c6), 06
Bl |so dugc thi tir choi ti€p nhan ho o hanh « A
Can bo . va Ho so theo muc 2.3
SO. TN&TKQ chinh
- Néu hd so day du, hop 1€ thi lam
thu tuc tiép nhan ho so, hen tra két
qua cho t6 chtrc, ca nhan theo quy
dinh.
B2 Chuyén ho so cho phong chuyén | Cong chic | 0,5 |Mau 01, 05 va Ho so
mon xu ly TN&TKQ | ngay | theo muc 2.3
A A A A L~ h d - .
Duygt ho so, chuyén cho chuyén | Lanhdao |- 05 vz o1 05 va HY so
B3 | vién xir 1y cong viéc hodc Lanh phong ngay

chuyén

theo muc 2.3
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dao phong xur Iy cong viéc. mon
Dy thao Quyét dinh phé duyét [Can  bo Miu 05 va Dy thao
nhiém vu quy hoach, nhiém vy |cong chuc| 45 Quyét dinh phé duyét
B4 diéu chinh quy hoach dé thi va | dugc giao ngay |nhi€ém vy quy hoach,
nong thon. xur 1y ho so nhi¢m vu diéu chinh quy
hoach d6 thi va nong
thon.
Trinh Lanh dao phong chuyen Lanh dao 0,5
mon xem xét két qua giai quyet phong ngay
TTHC: chuyén Miu 05 va Dy théo
- Neu dong y: Ky nhay trén Dy mon Quyét dinh phé duyét
B5 thao Quyeét dinh phé duyét l’lhlém nhiém vu quy hoach,
vu quy hoach, nhi€ém vu diéu nhiém vu diéu chinh quy
chinh quy hoach d6 thi va nong hoach d6 thi va nong
thon. thon da ky nhay
- Néu khong ddng y: Néu 13 1y do
va chuyén lai budc 4.
Trinh Lanh dao UBND cdp x4
xem xét két qua giai quyét TTHC:
- Néu dong ¥: ky Quyét dinh phé 05 Mau 05 va Quyét dinh
duyét‘ nhiém vu quy hoach, nhiém | Lanh dao ng’z‘iy phé duyét nhiém vu quy
B6 | vu dicu chinh quy hoach d6 thi va | UBND cap hoach, nhiém vu diéu
ndng thon. NG chinh quy hoach d6 thi
- Néu khong dong ¥: Néu rd 1y do va nong thon da ky
va chuyén lai phong chuyén mén
xu ly.
Mau 05; 06 va Quyét
) dinh phé duyét nhiém
57 Phat hanh van ban va tra két qua | Van thu 05 | vu quy hoach, nhiém vu
cho Trung tdm Phyc vy hanh ngay | diéu chinh quy hoach do
chinh cong cap xa thi va noéng thén di ky,
dong dau
, 9 Cong chie | 19 Méu 01, 06 va Quyét
B8 | Tra két qua cho t6 chure, ca nhan hanh | dinh phé duyét da ky,
TN&TKQ . , %
chinh | dong dau.

- Trueong hop hé so qud han xir 'y, trong thoi gian chgm nhdt 01 ngay truéc ngdy
hét han xit Iy, co quan gidi quyét TTHC ban hanh phiéu xin loz va hen lai ngay tra
két qua chuyén sang Trung tdm Phuc vu hanh chinh céng cdp xa dé giri cho t6

chire, ca nhan.

- Trong qua trinh giai quyét ho so nguoi co trach nhiém thuc hién can thuc hién
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dong thoi cdc thao tac tiép nhan/chuyén/tra ho so, két qua giai quyét trén Cong
dich vu cong quoc gia: https://dichvucong.gov.vn voi cdc budc trong quy trinh.

BIEU MAU

Cdc mdu 01, 02, 03, 04, 05, 06 ép dung theo Théng tw sé 01/2018/TT-VPCP ngay
23/11/2018 cua B¢ truong, Chu nhiém Van phong Chinh phu.

@j

Mau 01 MAau 01.docx
Gidy tiép nhan ho so va hen tra két qua
@
Mau 02 Mau 02.docx
Phiéu yéu cau bod sung hoan thién ho so
]
Mau 03 MAu 03.docx
Phiéu tir chdi tiép nhan giai quyét hd so
]
Mau 04 Mau 04.docx
Phiéu xin 16i va hen lai ngay tra két qua
Phiéu kiém soat qua trinh giai quyét ho so
N W
Mau 05 I:lj
Mau 05.docx
]
Mau 06 Mau 06.docx
S6 theo doi ho so
HO SO LUU

Mau 01;02,03,0f1 (néu c6); 06 luu :[ai Bd phan TN&TKQ tai Trung tdm Phuc vu
HCC cap xa. Mau 01, 05 luu theo ho so.

HO so dau vao theo muc 2.3

Quyét dinh phé duyét.
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Hb s0 dugc luu tai Phong chuyén mén xur ly chinh truc tiép trong thoi gian 02 nim. Sau do,
chuyén ho so vé phong Luu trit cia UBND cap xa dé luu trit theo quy dinh hién hanh.

3. Tham dinh quy hoach, di¢u chinh quy hoach dé thi va néng thén do nha dau tu
da dwoc lwa chon dé thuce hién du an dau tw to chire 1ap

1 |KYHIEU QUY TRINH QT.QH.03

2 | NOI DUNG QUY TRINH

2.1 | Pidu kién thwe hién TTHC: Khong

Cach thirc thue hién TTHC:

- Nop hd so tryc tiép tai Trung tdm Phyc vu hanh chinh cong cip xa.
- Nop ho so qua Dich vu buu chinh cong ich.

- Qua Cong Dich vu cong qudc gia: https:/dichvucong.gov.vn.

2.2

Ban | Ban

2.3 | Thanh phan ho so, bao gom: chinh | sao

Thanh phan hd so theo quy dinh vé hd so trinh thim dinh tai Thong
tu s6 16/2025/TT-BXD:

To trinh dé nghi tham dinh quy hoach hodc diéu chinh quy hoach d6 | X
thi va nong thon.

Ho so ban gidy gdm: Thuyét minh; Dy thao Quyét dinh ctia cip co
- tham quyén phé duyét quy hoach; Céc van ban, tai li€u lién quan;
Ban vé.

Hb so dién tir: Co so dit 1iéu s6 co ban 1a cac tép tin (file) ban v& va
van ban dugc in an thanh mot phén ctia hd so quy hoach ban gidy;
Co so dir liéu s6 phap ly bao gom cac tép tin (file) duoc sb hoa, quét
(scan) tu hd so bang ban gidy hodc chung thuc dién ti; Co so dit
liéu s6 dia ly (GIS) quy hoach do thi va nong thon bao gdm cac tép
tin (file) duoc chuyén dbi thanh dir lidu dia 1y tir co s dit lidu gdc.

* Luu ¥ khi ndp hé so-

+ Néu nép hé S0’ truc tiefp tai  Trung tdm Phuc vy hanh chinh c¢ong cdp xd thi kém
theo ban goc dé doi chiéu.

+ Néu nop ho so qua Diqh vy buu chinh cong ich thi nop ban sao co chung thuc
cua co quan co tham quyén.

+ Néu ndp qua Céng dich vu cong quoc gia thi quét scan tir ban chinh.



https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Thong-tu-16-2025-TT-BXD-huong-dan-Luat-Quy-hoach-do-thi-va-nong-thon-663508.aspx
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2.4 | S6 lwong hd so: 01 (bd)
2.5 | Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so hop 18.
Pia diém tiép nhéin ho so va tra két qua giai quyét TTHC:
2.6 |- Trung tim Phuc vy hanh chinh cong cap xa.
- Hé thong thong tin giai quyét TTHC cua tinh: https:/motcua.hatinh.gov.vn.
97 Co quan thyc hién: Co quan chuyén mon c6 chirc nang quan ly quy hoach do thi
' va nong thon thugc UBND cép xa
2.8 | Pdi twong thue hién TTHC: Nha dau tu.
29 Két qua giai quyét TTHC: Béo céo tham dinh quy hoach hodc Bao cdo tham
' dinh diéu chinh quy hoach d6 thi va nong thon.
2.10 | Quy trinh xir ly cong viéc:
T Trinh tu Trach | Thoi | pos | hAwKét qua
: nhi¢m glan
Tiép nhan ho so:
- Néu ho so chu:a‘dé}{ du hoac
khong hop 1¢ yeu cau t6 churc, ca
Iri]h‘ankz? surtl)%, hoanhtl{lgrihh? shoi T& chite/ i
cu BIONS O Sung NOAN HHEN A0 | canhan, | Y9 | MAu 01, 02 (néu c6), 06
Bl |so dugc thi tir choi tieép nhan ho o hanh | .7 x
Can bo . va Ho so theo muc 2.3
SO. TN&TKQ chinh
- Néu hé so ddy du, hop 16 thi lam
thu tuc tiép nhan ho so, hen tra két
qua cho t6 chirc, ca nhan theo quy
dinh.
B2 Chuyén hd so cho phong chuyén | Céngchie | 0,5 |Mau 01, 05 va Hd so
mon xtr ly. TN&TKQ | ngay | theo muc 2.3
Duyét ho so, chuyén cho chuyén | Lanhdao | 05
vién xur Iy cong viéc hodc Lanh phong ngay | Mau 01, 05 va HO so
B3 .  1e A : A A
dao phong xur Iy cong viéc. chuyén theo muc 2.3
mon
Tham dinh ho so: Mau 05 va Dy thao vén
B4 |” Truong hop ho so khong déap ban thong bao khong du

ung yéu cﬁq Dy thao Van ban
thong bao hd so khong du dicu

diéu kién thdm dinh
hoiac Du thao bao cao
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kién tham dinh. Chuyén sang thuc
hién buoc 5
- Trudng hop hd so can giai trinh
va bd sung thém vé chuyén mén
thi thong bao bang vian ban cho
chu dau tu:

tham dinh.

+ Néu khéng bd sung dugce thi du Cfin ]?6
thao Vin ban théng bao hd so | €ONE chpzc 2?
khong di didu kién thim dinh. | 490 giao | ngay
Chuyén sang thuc hién bude 5. XU ly ho so
+ Néu bd sung diy du thi tham
muu ldy ¥ kién va to chic hop
Hoi dong tham dinh; Dy thao bao
c4o tham dinh. Chuyén sang thuc
hién buoc 5.
- Truong hop hd so dap ung yéu
cau thi tham muu lay y kién va to
chtrc hop Hoi dong tham dinh; Du
thao bao cio tham dinh. Chuyén
sang thuc hién buoc 5.
Phé duyét két qua giai quyét
TTHC:
- Néu dong y: ky vao Vian ban ~ x v s ,
thong bao khong di didu kien | orndao | 05 ) Mau 05 va Van ban
B5 | tham dinh hodc Vin ban Bao céo phonAg noay thgng bxao khong d}l dle’u
thAm d{nh; : Chuyen klrc_en t}}am gimh hoac Bao
- Néu khong ddng : chuyén lai | MON cdo tham dinh
Cén b cong chuc dugc giao xu 1y
hé so.
) Mau 05; 06 va Vin ban
Phat hanh van ban va tra két qua | Van thu 0,5 |thong bdo khong du diéu
B6 |cho Trung tdm Phyc wvu hanh ngay | kién thim dinh hogc Béo
chinh cong cap xa c4o thim dinh di ky va
dong dau.
Mau 01, 06 va Vin ban
, 9 Cong chie | Gi¢ | thong bdo khong di dieu
B7 | Tra ket qua cho t6 chirc ca nhan TN&TKQ hanh | kién th?lm dinh hoac Bao
chinh | cao tham dinh da ky va

dong dau.

- Truong hop hé so qud han xir 1y, trong thoi gian chdm nhdt 01 ngay truéc ngdy
hét han xit Iy, co quan gidi quyét TTHC ban hanh phiéu xin loz va hen lai ngay tra
két qua chuyén sang Trung tdm Phuc vu hanh chinh céng cdp xa dé giri cho t6
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chwre, ca nhan.

- Trong qud trinh gidi quyét ho so nguoi cé trach nhiém thwe hién can thuc hién
dong thoi cdc thao tac tiép nhan/chuyén/tra ho so, két qua gidi quyét trén Cong
dich vu cong quéc gia: https://dichvucong.gov.vn véi cdc budce trong quy trinh.

BIEU MAU
Cde mau 01, 02, 03, 04, 05, 06 ap dung theo Thong tuw 56 01/2018/TT-VPCP ngay

23/11/2018 cua B¢ truong, Chu nhiém Van phong Chinh phu.
o]

Mau 01 Mau 01.docx
Giay ti€p nhan ho so va hen tra két qua

@j

Mau 02 Mau 02.docx
Phiéu yéu cau bo sung hoan thién ho so

@ﬂ

Mau 03 Mau 03.docx
Phiéu tir chdi ti€p nhan giai quyét ho so

@ﬁ

Mau 04 Mau 04.docx
Phiéu xin 16i va hen lai ngay tra két qua

Phiéu kiém soat qua trinh giai quyét ho so

Mau 05 'iﬂ

M3u 05.docx

|ﬁj

Mau 06 MAu 06.docx
So6 theo doi ho so

HO SO LUU

Mau 01;02,03,0f1 (néu c6); 06 luu :[ai Bd phan TN&TKQ tai Trung tdm Phuc vu
HCC cap xa. Mau 01, 05 luu theo ho so.

HO so dau vao theo muc 2.3

Vin ban thong bao khong di diéu kién tham dinh hodc Béo cao tham dinh.
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Hb so duoc lwu tai Phong chuyén mén xt 1y chinh truc tiép trong thoi gian 02 ndm. Sau do,

chuyén hé so vé phong Luu trir cia UBND cdp x3d dé luu trir theo quy dinh hién hanh.

4. Phé duyét, chap thuin quy hoach, diéu chinh quy hoach dé thi va nong
thon do nha dau tw da dwoc lya chon dé thyc hién du 4n dau tw t6 chire 1ap

1

KY HIEU QUY TRINH QT.QH.04

NOI DUNG QUY TRINH

2.1

Picu kién thwe hién TTHC: Khong

2.2

Cach thirc thue hién TTHC:

- Nop hd so tryc tiép tai Trung tdm Phuc vu hanh chinh cong cip xa.
- Nop ho so qua Dich vu buu chinh cong ich.

- Qua Cong Dich vu cong qudc gia: https:/dichvucong.gov.vn.

2.3

Thanh phan hd so, bao gom:

Ban
chinh

Ban
sao

Dbi voi quy hoach, diéu chinh quy hoach d6 thi va néng thon:

Thanh phan ho so theo quy dinh vé ho so trinh phé duyét tai Thong
tu s6 16/2025/TT-BXD:

T& trinh dé nghi phé duyét quy hoach hodc diéu chinh quy hoach d6
thi va nong thon.

Bao céo tham dinh quy hoach hoac diéu chinh quy hoach d6 thj va
nong thon cua co quan tham dinh.

Hb so ban gidy: Thuyét minh; Du thao Quyét dinh cta cip c6 thim
quyén phé duyét quy hoach; Cac van ban, tai liéu lién quan; Ban ve.

Hb so dién tir: Co so dit liéu s6 co ban 1a cac tép tin (file) ban v& va
vin ban dugc in 4n thanh mot phan caa hd so quy hoach ban gidy;
Co s dir liéu s6 phap 1y bao gdm cac tép tin (file) dugc sd hoa, quét
(scan) tur hd so bang ban gidy hodc chimg thuc dién tir; Co so dir
liéu s0 dia ly (GIS) quy hoach d6 thi va noéng thon bao gom cac tep
tin (file) duoc chuyén dbi thanh dir lidu dia 1y tir co sé dit lidu gdc.

b)

Dbi véi quy hoach tong mit bang (quy hoach chi tiét dugc 1ap theo
quy trinh rut gon):



https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Thong-tu-16-2025-TT-BXD-huong-dan-Luat-Quy-hoach-do-thi-va-nong-thon-663508.aspx
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Thanh phan ho so theo quy dinh vé ho so quy hoach tong mit bang
tai Thong tu s6 16/2025/TT-BXD:

Vian ban cua nha dau tu gui cap phé duyét quy hoach chi tiét hodc
co quan duoc phan cip, Gy quyén dé dé nghi chap thuan.

Ho so ban gidy: Thuyét minh; Cac van ban, tai li€u lién quan; Ban
\(

Hb so dién tir: Co s& dit 1iéu s6 co ban 1a cac tép tin (file) ban v& va
van ban dugc in an thanh mot phém ctia ho so quy hoach tong mit
bang ban gidy; Co so dir liéu so phap 1y bao gom cac t¢p tin (file)
dugc sb hoa, quét (scan) tur hd so bang ban gidy hodc chimg thuc
dién tir; Co so dir liéu so dia 1y (GIS) quy hoach d6 thi va néng thon
bao gém cac tép tin (file) dugc chuyén doi thanh dir liu dia 1y tir co
s& dir liéu goc.

* Luru y khi np hé so:

+ Néu nép ’ho”‘ so truc tié}) tai Trung tdm Phuc vu hanh chinh céng cdp xd thi kem
theo ban goc dé doi chiéu.

+ Néu nop ho so qua Diqh vu buu chinh cong ich thi nop ban sao co chung thuc
cua co quan co tham quyén.

+ Néu nép qua Céng dich vu cong quoc gia thi quét scan tir ban chinh.

2.4 | S6 lwgng hd so: 01 (bd)
2.5 | Thoi han giai quyét: 15 ngay ké tir ngay nhan dugc dy di ho so hop 1é.
Pia diém tiép nhin ho so va tra két qua giai quyét TTHC:
26 | Trung tim Phuc vu hanh chinh cong cap xa.
' - Dich vu buu chinh cong ich.
- Hé thong thong tin giai quyét TTHC cua tinh: https:/motcua.hatinh.gov.vn.
2.7 | Co quan thwe hién: UBND cap xa
2.8 | Pdi twong thue hién TTHC: Nha dau tu.
29 Két qua giai quyet TTHC: Quyét dinh phé duyét quy hoach, diéu chinh quy
' hoach; Vin ban chip thuan quy hoach tong mit bang.
2.10 | Quy trinh xir ly cong viéc:
TT Trinh ty Trach T.h ol Biéu miu/Két qua

nhiém gian



https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Thong-tu-16-2025-TT-BXD-huong-dan-Luat-Quy-hoach-do-thi-va-nong-thon-663508.aspx
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Tiép nhan hd so:

- Néu hd so chua déy da hoac
khong hop 1€ yeu cau to chuc, ca
nhan b sung, hoan thién hd so.

To chire/ ca

Néu khéng bd sung hogn thién hg nhan Gio | Mau 01, 02 (néu co),
Bl |so dugc thi tir choi tiép nhan hd o hanh | 06 va Ho so theo muc
SO. Can b6 chinh | 2.3
LA A A s 1 TN&TKQ
- Néu ho so day du, hop 1€ thi lam
thu tuc tiép nhan ho so, hen tra két
qua cho t6 chire, ca nhan theo quy
dinh.
B2 Chuyén hé so cho phong chuyén Cong chtrc 0,5 | Mau 01, 05 va HO so
mon xu 1y TN&TKQ | ngay | theo muc 2.3
5t ho & 5 Lanh dao x .
D.lfyet }10 ,SO”AChuy?P Cho, Chuyen . 0’? Mau 01, 05 va Ho so
B3 |vién xtr Iy cong viéc hodac Lanh phong ngay
. RN A N theo muc 2.3
dao phong xur Iy cong viéc. chuyén mon
: % 1 s Cén bd cong Méau 05 va Dy thdo
Du thao Quyet dinh phe duyet quy | 4 " 400 | 195 | Quyét dinh phé duyét
hoach, diéu chinh quy hoach; Van | ". N ! Y :
) X ~ 2 giao xur 1y | ngay | quy hoach, di€u chinh
B4 |ban chap thuan quy hoach tong | {x L s ,
miit bin ho so quy hoach; Van ban
at bang. chap thuén quy hoach
tong mat bang.
Trinh L&nh dao phong chuyén
mon xem xét két qua giai quyet x . ,
TTHC: Lanh d 05 Mau 05 va Duy thao
- Néu déng §: Ky nhay trén Dy arr‘](\)n a0 oy Quyét dinh phé duyét
thaio Quyét dinh phé duyét quy Chup an r?]()n quy hO@Ch,.dlelll Chll’}h
BS hoach, di€u chinh quy hoach; Van y quy hoa(A:h, Van ban
ban chap thuan quy hoach tong cPap th?an auy h:)acl?
mit bing. t(;]n,g mat bang da ky
- Néu khong ddng y: Néu rd 1y do nhay
va chuyén lai budce 4.
Trinh Lanh dao UBND cép x
xem Xetkket qga giai qu¥et TTHC:A ) MZu 05 va Quyét dinh
- Néu dong y: ky Quyét dinh phé | Lanh dao A A
R SR . 0,5 |phé duyét quy hoach,
duyét quy hoach, di€u chinh quy | UBND cap Ngay | didu chinh quy hoach:
B6 | hoach; Van ban chap thuan quy XA quy hoach,

hoach tong mit bang.

- Néu khong ddng ¥: Néu 6 1y do
va chuyén lai phong chuyén moén
xu ly.

Vian ban cheip thuén
quy hoach tong mat
bang da ky
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Phat hanh vin ban va tra két qua

Mau 05; 06 va Quyét
dinh phé duyét quy
hoach, diéu chinh quy

« X < 0,5 .
B7 |cho Trung tam Phuc vu hanh Van thu ngay hoach; Vin ban chap
chinh cong cap xa thudn quy hoach tong
mit bang di ky, dong
dau
Mau 01, 06 va Quyét
dinh phé duyét quy
, 7 Céng chirc Gio | hoach, diéu chinh quy
B8 | Tra két qua cho t6 chirc, ca nhan hanh | hoach; Van ban chap
TN&TKQ . A 2
chinh | thuan quy hoach tong
mit bang da ky, dong
dau.
- Truong hop hé so qud han xir 1y, trong thoi gian chdm nhdt 01 ngay truéc ngdy
hét han xit Iy, co quan gidi quyét TTHC ban hanh phiéu xin loz va hen lai ngay tra
két qua chuyén sang Trung tam Phuc vu hanh chinh céng cdp xd dé giri cho t6
chire, ca nhan.
- Trong qua trinh giai quyet hé so nguoi ¢o trach nhi¢m thuc hién can thue hién
dong thoi cdc thao tac tiép nhan/chuyén/tra ho so, két qua giai quyét trén Cong
dich vu cong quéc gia: https://dichvucong.gov.vn véi cdc budce trong quy trinh.
BIEU MAU
3 | Cdc mau 01, 02, 03, 04, 05, 06 dp dung theo Théng tw s6 01/2018/TT-VPCP ngay

23/11/2018 cua B¢ truong, Chu nhiém Van phong Chinh phu.

o]
Mau 01 Mau 01.docx
Gidy tiép nhan ho so va hen tra két qua
]
Mau 02 MAu 02.docx
Phiéu yéu cau bo sung hoan thién ho so
]
Mau 03 Mau 03.docx
Phiéu tir chdi tiép nhan giai quyét hd so
0
Mau 04 Mau 04.docx
Phiéu xin 16i va hen lai ngay tra két qua
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Phiéu kiém soat qua trinh giai quyét hd so

Mau 05 'Ej

Mau 05.docx

@j

Mau 06 MAu 06.docx
So6 theo doi ho so

4 |HOSOLUU

Mau 01;02,03,051 (néu c0); 06 luu :[ai B6 phan TN&TKQ tai Trung tdm Phuc vu
HCC cap xa. Mau 01, 05 luu theo ho so.

- Ho6 so dau vao theo muc 2.3

- Quyét dinh phé duyét; Van ban chap thuan.

Hb s0 dugc luu tai Phong chuyén mén xur ly chinh truc tiép trong thoi gian 02 nim. Sau do,
chuyén ho so vé phong Luu trit cuia UBND cap xa dé luu trit theo quy dinh hién hanh.

5. Cung cap thong tin vé quy hoach dé thi va ndng thon

1 | KYHIEU QUY TRINH QT.QH.05

2 | NOIDUNG QUY TRINH

2.1 | Piéu kién thwe hién TTHC: Khong

Cach thirc thue hién TTHC:
2.2 | - Nop ho so truc tiép tai Trung tAm Phuc vy hanh chinh cong cép xA.
- Qua Cdng Dich vu coéng qudc gia: https:/dichvucong.gov.vn.

Ban Ban

2.3 | Thanh phan ho so, bao gom: chinh | sao

Vin ban dé nghi cung cip thong tin vé quy hoach d6 thi va nong
thon, ghi r6 thong tin cua t6 chirc hodc c4 nhan, muc dich dé nghi X
cung cap thong tin, vi tri, dia dlem cu thé cua 16 dat va cac ndi
dung lién quan bao dam viéc cung cap thong tin theo yéu cau.

* Luwu ¥ khi ndp hé so:
+ Néu nép hoé so triee tiép tai Trung tdm Phuc vu hanh chinh céng cdp xd thi kém
theo ban goc dé doi chiéu.
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+ Néu ndp ho so qua Dich vu buu chinh cong ich thi ngp ban sao co chirng thuc

clia co quan cé tham quyén.

+ Néu ndp qua Cong Dich vu cong quoc gia thi quét scan tir ban chinh.

2.4 | S6 lwgng hd so: 01 (bo)
2.5 | Thoi han giai quyét: 10 ngay ké tir ngdy nhan dugc yéu cau.
Pia diém tiép nhan hd so va tra két qua giai quyét TTHC:
26 | Trung tim Phuc vu hanh chinh céng cép xa.
' - Dich vu buu chinh c¢6ng ich.
- Hé thdng thong tin giai quyét TTHC ciia tinh: https:/motcua.hatinh.gov.vn.
2.7 | Co quan thue hién: UBND cap xa
2.8 | Pdi twong thwe hién TTHC: T chirc, ca nhan.
29 Két qua giai quyét TTHC: Van ban cung cap thong tin vé quy hoach do thi va
' nong thon theo yéu cau.
2.10 | Quy trinh xir ly cong viéc:
TT Trinh ty Trich T.h ol Biéu mau/Két qua
: nhi¢m glan
Tiép nhan hd so:
- Néu hd so chua déy da hoac
khong hop 1€ yeu cau to chuc, ca
Irilhanktl)lo surtl)g, hoanhthlerihho shcr Té chire/ G
cu BIONS O Sung MOAN THEN A0 | canhan, | Y9 | MAu 01, 02 (néu c6), 06
Bl |so dugc thi tir choi tieép nhan ho o hanh T A
Can bo . va Ho so theo muc 2.3
SO. TN&TKQ chinh
- Néu hd so ddy du, hop 16 thi lam
thu tuc ti€p nhan ho so, hen tra két
qua cho t6 chirc, cd nhan theo quy
dinh.
B2 Chuyén hd so cho phong chuyén | Cong chie | 0,5 |Mau 01, 05 va Hd so
mon xtr ly TN&TKQ | ngay | theo muc 2.3
Duyét hd so, chuyén cho chuyén | Lanh dao ‘
B3 vién xt 1y cong viéc hodac Lanh phong 0,5 |Mau 01, 05 va HoO so
dao phong xtr Iy cong viéc. chuyén ngay | theo muc 2.3

mon
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MaAu 05 va Du thao Vin

Xt 1y hd so: Du thao Vin ban| Canbd 75 | 2o
x . Y . , A an cung cap thong tin
B4 | cung cap thong tin vé quy hoach | cong chic | ngay. | _x A e
A n I } vé quy hoach do6 thi va
dod thi va ndng thon theo yéu cau duogc giao A A A A
R nong thon theo yé€u cau
xur 1y ho so
Trinh xem xét két qua giai quyét
TTI:,lC: o Lanh dao .
- Néu dong y: Ky nhay trén van phong 0,5 |Mau 05 va Dy thao Van
ban dé trinh Lanh dao UBND Cﬁp Chuyén naa ban cung cﬁp thf)ng tin
B5 5 ) gay | “\ N s
Xa. ’ ‘ mon v€ quy hoach do thl‘ va
- Neu khong dong y: Néu rd ly do ndng thon theo yéu cau
va chuyén cho can by thu ly.
Chuyén lai thyc hién ¢ budce 4.
Phé duyét két qua giai quyét
TTHC: Mau 05 va Van ban
- Néu dong y: K}'I vao Van ban | s g0 0 cung cap thong tin vé
B6 cunig cap Athongktm. N UBND cip 05 |quy ho?ch do Ehi Ya
- Néu khong dong y: Néu rd 1y do X3 noay | nong thon theo y€u cau
\ 2T 1 A oA gay | .~.-
va chuyén lai phong chuyén mon da ky
xu ly.
Phat hanh vin ban va tra két qua 0,5 Mau 05 ; 06 va Van ban
cho Trung tdm Phuc vu hanh | Vanthu |ngay |cung cdp thong tin vé
B7 | chinh cong cap xa quy hoach d6 thi va
nong thon theo yéu cau
da ky, dong dau
Mau 01 va Vian ban
, 9 Cone chirc Gio | cung cap thong tin veé
B8 | Tra két qua cho té chirc, ca nhan & hanh | quy hoach d6 thi va
TN&TKQ . . N Al A
chinh | néng thon theo yéu cau
da ky, dong dau
- Trueong hop hé so qud han xir 'y, trong thoi gian chgm nhdt 01 ngay truéc ngdy
hét han xit Iy, co quan gidi quyét TTHC ban hanh phiéu xin loz va hen lai ngay tra
két qua chuyén sang Trung tdm Phuc vu hanh chinh céng cdp xa dé giri cho t6
chire, ca nhan.
- Trong qua trinh giai quyet hé so nguoi co trach nhiém thuc hi¢n can thuc hién
dong thoi cdc thao tac tiép nhan/chuyén/tra ho so, két qua gidi quyét trén Cong
dich vu cong quéc gia: https://dichvucong.gov.vn véi cdc budc trong quy trinh
3 |BIEUMAU

Cde mau 01, 02, 03, 04, 05, 06 ap dung theo Thong tu s6 01/2018/TT-VPCP ngay
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23/11/2018 cua B¢ truong, Chu nhiém Van phong Chinh phu.

@j

Mau 01 M3au 01.docx

Gidy tiép nhan hd so va hen tra két qua

@j

Mau 02 Mau 02.docx

Phiéu yéu cau bo sung hoan thi¢n ho so

|ﬁj

Mau 03 Mau 03.docx
Phiéu tir chdi ti€p nhan giai quyét ho so

@ﬂ

Mau 04 Mau 04.docx
Phiéu xin 16i va hen lai ngay tra két qua

Phiéu kiém soat qua trinh giai quyét ho so

Mau 05 'Ej

Mau 05.docx

@H

Mau 06 M3u 06.docx
So6 theo doi ho so

4 |HOSOLUU

Mau 01;02,03,04 (néu c6); 06 luu :[ai B6 phan TN&TKQ tai Trung tdm Phuc vu
HCC cap xa. Mau 01, 05 luu theo ho so.

- Ho6 so dau vao theo muc 2.3

- Vin ban cung cap thong tin vé quy hoach d6 thi va nong thon theo yéu cau

Hb so duoc luu tai Phong chuyén mén xu 1y chinh tryc tiép trong thoi gian 02 nim. Sau do,
chuyén ho so vé phong Luu trit cia UBND cap xa dé luu trit theo quy dinh hién hanh./.
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